Thu tuc cap ban sao c6 chirng thuc tir ban chinh hop
doéng, giao dich da duoc chirng thuc
TTHC

Trinh tu thuc hién

+ Nguoi yéu cau cap ban sao co ching thuc tir ban chinh hgp déng, giao dich phai xuat trinh cac
giady to theo quy dinh.

+ Ngudi thue hién chirng thuc kiém tra gidy to do ngudi yéu cau cap ban sao c6 chirng thuc tir
ban chinh hop déng, giao dich xuét trinh.

+ Viéc cadp ban sao cé chirng thuc tlr ban chinh hgp dong, giao dich da dugc chirng thuc duoc
thurc hién tai co quan luu trir hop déng, giao dich.

+ Co quan thuc hién ching thuc tién hanh chup tir ban chinh hgp déng, giao dich dang dugc luu
trir va thuc hién chirng thuc nhu sau:

* Ghi day du |6i chirng ching thuc chir ky theo mau quy dinh;

* Ky, ghi rd ho tén, dong dau cla co quan, t6 chirc thuc hién ching thuc va ghi vao sé chirng
thuc.

Dai vai ban sao ¢ tir 02 (hai) trang trd 1én thi ghi [6i chirng vao trang cudi, néu ban sao cé tir 02
(hai) to trd |én thi phai dong dau giap lai.

Moi ban sao dugc ching thuc tir mot ban chinh gidy tg, van ban hodc nhiéu ban sao dugc chirng
thuc tr mét ban chinh giay to, van ban trong cing mot thai diém dugc ghi mot sé chirng thuc.

Linh vuc

Chung thuc

D6i tuong thuc hién

Cong dan Viét Nam, Can b, cong chtrc, vién chire, Doanh nghiép, Doanh nghiép cé von dau tu
nudc ngoai, T6 chire (khdng bao gém doanh nghiép, HTX)

Cach thirc thuc hién

Truc tiép

Thanh phan ho so



Giay to phai xuat trinh:

1. Ngudi yéu cau chirng thuc xudt trinh ban chinh hoéc ban sao c6 ching thuc Giady chirng minh
nhan dan/Can cudc cong dan hodc HO chiéu con gia tri sir dung.

Yéu cau thuc hién

khong yéu cau

Can cu phap ly

Nghi dinh 23/2015/ND-CP
- Théng tu 226/2016/TT-BTC
- Théng tu 01/2020/TT-BTP

Phi

Lé phi

Co quan thuc hién

Uy ban Nhan dan x4, phuong, thi tran. Phong Tu Phap

Co quan ban hanh

Co quan phai hop



